Distinguished Lt. Governor’s Award

A. An evaluation will be made on the basis of the criteria set forth below. This is not a contest between district officers, but recognition of an individual’s performance. 

B. Only persons elected or officially appointed to their positions may be submitted for consideration. In order to be eligible for this award, the nominee must have complied with all aspects of the Constitution, Bylaws and Board Policy Code pertaining specifically to serving as a district officer.

C. Nominations must be received at Circle K International no later than May 1st.

D. All nominees must have completed a minimum term of six months. Copies of all required documents must accompany the nomination. In order to be considered for this award, the nominee must accumulate a total of at least 1,386 points out of the 1,540 possible points. All nominees must have completed at least ten board communications (e-mails, newsletters, written correspondence) and ten club communications (e-mails, newsletters, written correspondence) in order to be considered for this award. 

E. Information must be submitted in no more than one binder, not to exceed three inches, keeping the information in accordance with each individual heading described below.

F. If the criteria requests proof of attendance at an event, provide a copy of a registration form, program, or an agenda, which documents your attendance.  If this is not available, a signed document from the district administrator or district governor confirming your attendance at the event is acceptable. 

G. Only 20% of those eligible will receive this recognition.

H. Criteria

1. Club Communication (90 points maximum) Produce and distribute at least ten timely forms of communication to club officers, with at least four to club presidents.. All communications should reflect proper spelling and grammar. (Communications may take the form of an e-mail, newsletter, or other written correspondence.) The following are to be taking into consideration. 

a. Appearance (5 points)

b. Timeliness (5 points)

c. Content covered throughout the year (10 points each)

1. Service Initiative

2. Tomorrow Fund

3. Kiwanis Family

4. New Club Building

5. District Convention

6. International Convention

7. Dues Collection Education

8. Service Hour Reporting

2. Club Officer Training (100 points maximum) (The percentage of clubs receiving training will equal the total number of points awarded.)

The lieutenant governor must work with Kiwanis to provide the prescribed training of all club officers at a divisional training conference or at a pre-arranged meeting with club officers. This can be held in conjunction with regional or zone conferences or can be done individually with the club. The prescribed training should at a minimum include position responsibilities. Committee structure, executing meetings, Kiwanis relations, communication, Service Initiative, Tomorrow Fund, and Circle K and Kiwanis education. NOTE: Include proof of Kiwanis involvement in your effort to train club officers. 

3. Club Visitation (100 points maximum)      

The lieutenant governor must have visited every club within the division at least twice.  The percentage of clubs visited above one visit will equal the total number of points awarded. 

4. Required Attendance (200 points maximum – deduct 50 points for each event not attended) 

The lieutenant governor must attend the following: 

a. District Convention at the beginning and end of his/her term as lieutenant governor. 

b. International Convention during his/her term in office including all meetings and training sessions for lieutenant governors. 

c. All district board meetings.

d. District Officers Training Conference.

5. Delegates at District Convention (100 points maximum) 

The percentage of clubs within the division represented by at least two voting delegates at the district convention will equal the total number of points awarded. +5 points for every form of district convention promotion (up to 20 points).

6. District Dues Collection (100 points)

The percentage of district and International dues collected by December 1 will equal the total number of points awarded.  +5 points for every form of dues collection promotion (up to 15 points.)

7. Club Growth (50 points – 50 bonus points for increasing number of active clubs by more than 1 added to award total)

Work with Kiwanis to increase the number of active clubs within the division during the administrative year as defined by Circle K International Policy, by either building new clubs or reactivating suspended or retained clubs.   


a. Increasing number of active clubs by 1: 


50 points 

8. Submission of New Club Officer Information (100 points maximum)

New club officer information must be submitted by all clubs within the division to the International Office. 


a. Submitted by May 15: 




100 points 


b. Submitted by September 1:



  75 points 


c. Submitted by November 30:



  50 points


d. Later than November 30: 




    0 points


+10 points for each form of club building promotion (up to 30 points)


9. Division-Wide Function (100 points maximum) 

 Lieutenant governors are encouraged to hold a division-wide function. President’s Council Meetings do not count. The percentage of clubs participating will equal the total number of points awarded. 

10. Committee Correspondence (50 points maximum – 5 points awarded for each piece of

 correspondence)

Lieutenant governors are encouraged to communicate with members o their district committees regularly and to report the committees’ progress in the district. 

11. President’s Council Meetings (50 points maximum) President’s Council Meetings should be held by lieutenant governors on a regular basis. President’s Council Meetings can be held in conjunction with a divisional meeting. However, in order for points to be awarded for a meeting (this includes on-line meetings), a two-thirds quorum must be present. Agendas must accompany the nomination.   

a. At least 4 meetings held: 

  50 points 

b. At least 3 meetings held: 

  40 points

c. At least 2 meetings held: 

  25 points 

d. At least 1 meeting held: 

  10 points 

e. No meetings held 


    0 points

+5 points for each form of President’s Council Meeting promotion (up to 15 points)

12. Service (2 points per service hour with a 200 point maximum – if service is verified.) Perform at least 50 hours of service through Circle K activities. Verification shall consist of a description of service performed certified by the club president or secretary and faculty or Kiwanis advisor. Deduct 5 points if less than 50 hours of service was completed.

13. Setting and Achieving Goals 

(100 points possible) 

Provide a copy of the goal sheet submitted to CKI for the current year.  (50 points)

On a separate sheet of paper in 300 words or less, describe how each goal was met.  If a goal was not achieved, explain what you learned as a result of not accomplishing this goal. (50 points)

14. Home Club involvement (Maximum 100 points) Provide proof of attendance at club events and meetings.  Verification shall consist of a document certified by the club president or secretary and faculty or Kiwanis advisor.  Do not include club events missed due to classes or district board events when calculating attendance percentage.

100% attendance


100 points

75% or more attendance:
 
  75 points 

50% or more attendance:
 
  50 points 

25 % or more attendance:
  25 points 

Below 25% attendance:

    0 points

15. Above and Beyond (20 points per document with 100 point maximum.) 

(No more than 5 documents may be submitted.) Submit evidence of performance above and beyond the call of duty including recommendations and documentation of achievements not covered by these criteria. 

Note: If you would like special consideration for any or all of the criteria, please include an explanation signed by the district administrator.

