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NUMBER 14 SERIES

KIWANIS CAREER CONTACTS (KC2)

Purpose of the Program

Today's collegians are extremely concerned about their chosen career path. Circle K clubs and sponsoring Kiwanis clubs can provide a legitimate service to collegians by co-sponsoring a variety of projects which promote the career development of college students.  The Kiwanis Career Contacts program is designed to encourage interaction and networking of college students with the business, professional and governmental leaders who comprise Kiwanis membership.  The program is not intended to be a job placement program; however, that may be one of the outcomes.  Many professionals have had mentors and advisors who assisted them in their career fields; this program is one way of assisting tomorrow's leaders today.

Anticipated Results

Why participate in the Kiwanis Career Contacts program?  Gaining experience for that first job is difficult.  For many, knowing how to prepare for a career in any selected field is filled with pitfalls.  This program will be a valuable service project, designed to educate and provide experiential learning opportunities for Circle K'ers and other collegians.  The program is one way of meeting the needs of today's college students.  Preparation today, for the career of a student tomorrow, is one of the greatest services which can be offered to young leaders.

Suggested Projects & Implementation

A synopsis of the suggested projects with suggested implementation plans is described briefly below.  

Career Mentor - Kiwanians are matched with students interested in the same occupation or field of study.  The relationship can take several forms.  It may be an informal one, in which the student and Kiwanian briefly discuss necessary college preparation for a career.  The relationship also could be an ongoing, lasting relationship and friendship where the Kiwanian and student discuss courses, career paths, share advice or counseling, with the Kiwanian acting as a "guide" for the student's preparation.  The program relies on the willingness of the Kiwanian to become involved with the student on a personal level.

To facilitate this program, it is suggested that a Kiwanis Career Contacts reception be held to match Circle K'ers and Kiwanians and allow for the initial development of the mentoring relationship.  This is an appropriate time for Kiwanians and Circle K'ers to set meeting times, and become acquainted. 

A Day at the Office - Kiwanians who are interested in opening their office for a visit by collegians so they may experience, first-hand, what an average day is like in a given profession, may wish to participate in this program. Students and Kiwanians are matched together based on professional interests. Then students are invited to "shadow" a Kiwanian for the day to get a feel for the Kiwanian's professional endeavors.

How to do it:

1. The Circle K club and Kiwanis club each should appoint someone to co-chair the project.  The program may be initiated by either the Kiwanis club or Circle K club.

2. The co-chairpersons should obtain information on Circle Ker's majors, interests and career goals, as well as information about the professional paths of Kiwanians.

3. The co-chairpersons should attend Kiwanis meetings to promote the program and secure mentors.  Begin matching interested Kiwanians with Circle K'ers. Also call or write other Kiwanians in the local community to finish matching Circle K'ers with professionals.

4. Inform Circle K'ers who their Kiwanis mentors are and provide home and business addresses and phone numbers.

5. The Kiwanis and Circle K club should sponsor a kick-off event, enabling Kiwanian mentors and Circle K mentees to meet.  For example, a reception could be held.  Set a date and send invitations to both Kiwanians and Circle K'ers. During the reception there should be time allotted for the matched Circle K'ers and Kiwanians to meet.  At the reception, facilitate some icebreakers so mentors and mentees can get to know each other.  Explain, briefly, the goals of the program.  Encourage both the Circle K'ers and Kiwanians to arrange other meeting times for "Career Mentoring" and a "Day at the Office."

Business Directory - Kiwanians who may have vacation or summer jobs and/or internships available may wish to participate in this program by listing in a directory their names and businesses as potential part-time employers. Students would be expected to contact the prospective employer and set up an interview just as they would any other position.

How to do it:
1. The Kiwanis club and Circle K club should work together to develop a directory of careers and businesses.  The directory should list available internships and summer work opportunities available through Kiwanians' respective businesses.

2. Print a directory and distribute it to the members of the Circle K club for their reference.  You may want to put the directory on file cards in a file box which can be updated easily and carried to club meetings.  This is also an easier method for adding Kiwanians to the directory as they join the Kiwanis club.

Campus Career Fair - In this project, Circle K'ers work with their sponsoring Kiwanis club, local professionals and the campus career/placement office in organizing a Campus Career Fair.  Kiwanians and other community professionals are invited to the campus for a day (or morning or afternoon) to share with students information about their professions.  These professionals would set up display booths about their occupations/businesses.  Students may ask these professionals about recommended courses for that field and types of internships and summer jobs that will provide a good introduction and preparation for the field of interest.  The Circle K club is also encouraged to organize workshops or panel discussions at which professionals can speak about planning today for tomorrow.

How to do it:
If your school already hosts a campus career fair, talk to the career services/placement office and offer to participate in the program.  Typically, students are needed to help with set-up and transportation for the professionals in attendance.  Not only is it a good service project for your college, but it also could benefit your future career.

If your school does not have a campus career fair, begin planning one!  There are several steps to be taken.  The first, of course, is to begin planning early and plan professionally.  You also should do the following:

1. Contact your school career services/placement office.  Discuss the idea and ask for their assistance.  Take this outline, or a similar one, to show them what you are interested in planning.

2. Secure school approval for a date, time and place.  The career fair should be held in a large area with high student traffic.

3. Begin gathering resources.  Approach (by letter or phone) local Kiwanis clubs and other nearby or accessible professionals.  Many people are willing to volunteer once they understand the nature of the event.

4. Organize the fair by college major.  For example:  accounting, marketing, engineering, education.

5. Publicity will be very important to the success of the career fair.  Make sure that the students on your campus know about the career fair.  Inform students of the recommended dress, the businesses that will be exhibiting at the fair, and tips on networking with these businesses.

Hang posters, advertise in the school paper, get radio and television public service announcements.  Send out press releases ten days in advance to get newspaper and television coverage at the event.

6. On the day of the event, make sure that Circle K'ers are readily available to help.  If there are any professionals coming from out of town, make sure that they are met at the airport and that arrangements for their stay are made.  Set up exhibits according to occupation, such as business, education, engineering.  Make sure that there is plenty of room for each professional and her/his exhibit.

7. As a conclusion to a successful day, host a reception for the professionals and include a complimentary dinner or hors d'oeuvres.  Make sure that thank you letters are written promptly.

The purpose of the career fair should not solely be recruitment.  It also is an opportunity for college students to meet and discuss their future career field and learn about the diverse careers available.

Mock Interview Day - Through this project, students pursuing internships and post-graduation jobs have the opportunity to practice their interviewing skills with professionals.  Kiwanians and other volunteers from a variety of professions serve as the interviewers while Circle K members serve as the interviewees.  At a regular club meeting, Circle K'ers and Kiwanians can gather together to conduct this mock interview program.

How to do it:

1. Begin by appointing a Circle K member and Kiwanis member to chair this project.  The program may be initiated by the either the Kiwanis club or Circle K club.

2. The co-chairpersons should obtain information about the types of internships and full-time positions the Circle K members are pursuing.

3. Establish a date, time, and place.  It is ideal if you can secure a number of different classrooms for the program.

4. Once this information is gathered, the co-chairpersons should ask Kiwanians to participate as the interviewers.  There may not be Kiwanians whose career fields match all of the career fields of the Circle K'ers.  Ask if there are some Kiwanians who can be flexible and pose as a professional in another career field.  In addition to asking Kiwanians for assistance, you also can ask professionals in the community if they would like to participate.

5. Create a variety of position descriptions for the Circle K members to pursue.  Then post them for the Circle K'ers.  The Circle K'ers should respond as they would to a career opportunity -- with a cover letter and resume.

6. Establish an interview time schedule.

7. On the Mock Interview Day, Circle K'ers should be introduced to the Kiwanians who will be interviewing them and then directed to their interview room.

8. Have participants, both Kiwanians and Circle K'ers, complete an evaluation of the program.

9. Perhaps follow the program up with a reception, in which you serve refreshments and allow Circle K'ers and Kiwanians to mingle casually.
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